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➢ Click on the box that applies to you and then click continue.  

Click Need to Register and 

then click Login 
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➢ Click on the I agree circle and type in the Captcha words and numbers that are shown on your 

screen.  You do not have to insert any spaces.  Then click continue. 

 

 

Type in your name, Social 

Security Number and 

birthdate 
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➢ Answer the security questions. There is a drop down to change the questions.  Choose ones you 

will remember.  Then click Continue. 

Create a username and password 

for yourself.  This account is for 

the policyholder only.   

Enter an email address.  This 

account is for the policyholder 

only.   
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Search for the first word in your new employer’s name or choose a letter.  Be sure to choose the correct 

agency.  Once you find the correct one, click the agency name and you will see the below screen. 

 

If you cannot find your agency, or are unsure of how it may be listed, contact your HR department. 

 

➢  

➢  



MMB Enrollment Instructions   5 

 

➢ Enter your hire date, Gender, address, and telephone numbers.  Then click Save. 

 

 

➢ At this point you will land on a screen that requires you to go to your email and confirm your 

email address to be able to log back into the MMB portal.  

 

 

 

 



MMB Enrollment Instructions   6 

 

 

 

➢ On the following screen, you will log onto Manage My Benefits. 

➢  

 

➢ Click the Yes circle and then click Save to enroll in our Guaranteed issue $10,000 Basic Life 

Insurance. 

 



MMB Enrollment Instructions   7 

 

➢ Choose the appropriate circle to tell PEIA who will receive your life insurance.  Then click 

continue.  

 

➢ Select the appropriate circle.  Primary means that they receive the money first.  Contingent 

means that if the primary is deceased, they will inherit the money.  Then enter the information 

about the beneficiary and click save. 
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➢ Enter the Social Security Number and name of the person you are designating.  Then choose the 

amount they are to receive.  You can have multiple recipients, but the total amount must equal 

100%.  Otherwise you will receive an error message.   Then click Finalize.  

 

➢ On the next screen, you confirm your demographic information.  You can update anything you 

entered incorrectly except your SSN.  You verify you have no other insurance for yourself by 

clicking the no or yes and then choosing Finalize. 
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➢ On this screen, you click Continue. 

 

➢  
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➢  
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