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Log in as a Benefit Coordinator 

 

Click on “Report Salary Changes”. 

 

Enter the Social Security Number and click search.  

 

The above screen will appear and then you will click on Edit IDX. 

 

 



You will click on the drop-down box to change the salary and then update the date if needed.  Then click 

on submit.  The salary increase will begin on the first of the following month, unless you noted a 

different date. 
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