—~ TELUS Health

tl -"& Velfare Administration
“" lementation Workbook

| Repo s — HRIS Processing

Client Name
© 1996-2021 TELUS Health



Table of Contents

L2723 10 1 0 5 ] 1) 4
00100 L0 U ) 5
General INfOrMAtioN ... AR 6
FOrmat DefiNition . s AR RS E R R R R R RS R AR R 6
File Naming CONVENTION ..c.viuiisisesecsisisimsmssssssssssssssssssssssssssssssssssss s s ssassss st s AR E SRR AR AR SRR R 6
D F L T 7 0 6
HRIS Change REPOTt ... sssssssss s s sss s s s AR AR SRS R AR AR R R R AR AR R AR RS 7
FIlE Fr@QUEIICY .uciiistsesesasassssssssssssssssssssssssasasasssssssssssssssassnsasasssss s s se s sss ss sesanasasas s e e s seSE SRR R SRS ESER R EEREERERERERERERRRRRRRRR R R R R RRRRERERSRRRES 7
File NaMING CONVENTION ..ucuiriciirisisesmssssssssssssssssssssssssssssssssssss s e se s s sssssssasas s eSS ERE AR AR RR R AR AR R R R R R R R AR R SRR RS 7
LD F: Y L 2D 0D 0 0 7
Y= =0t 0 1 00 g L) o 7
L L0 A0 = 7
33 1P L 7
External HRIS Error REPOrt...... s Error! Bookmark not defined.
FIle FreQUENCY....ooiiissmsnssisssssssssssssssssssssssssssssssss s s st ssss s s s ssanas Error! Bookmark not defined.
File Naming CONVENTION .....ccuvcsiimsmsmsmssssmsssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssasass Error! Bookmark not defined.
Data Manipulation ... Error! Bookmark not defined.
Selection Criteria ... ——————————————— Error! Bookmark not defined.
Y0 ot 0] o Error! Bookmark not defined.
33 L I 0 Error! Bookmark not defined.
Internal HRIS EIrTOr REPOTt. . i iiiimssmsnisssssssssssssssssssssssssssssssssssssssssssssssssssssasssssssssasssssssssasssssssssssssssnsssssssssssassnssssssasses 9
FIlE Fr@QUEIICY .uciiistsesnssssssssssssssssssssssssssssssasassssssssssssssassnsasasssssss s se s sss ss sesasasasas s e e e se e SRR RS RSESH SR ERERERERERERERERERRRRRRRRR R R RS R R RRRERER SRR RES 9
File NaMING CONVENTION «.uiuiiiiiresesesssssssssassssssssssssssssssssssssssss s e e e e s sssssssasas s s eSS E AR AR AR SR RR R AR AR R R R R R R R AR R SRR RS 9
LD F: Y LY 2D 0D 0 0 9
Y= =T ot 0 1 00 g L) o 9
L L0 A0 = 9
33 152 £ L 9

HRIMPORT EVENT REPOIT....ciiiiiismimismssmssmsmssmssssssssssssssssssssssssssssssss s ssssss s sssssssssssssasssssssssssssssssassssnsssassasnnanans 10



33 1L 0 T 0 T (Lo 7
File Naming CONVENTION ..ciiiiiisesciisissmsssssssssssssssssssssssssssssssss s sssassss st AR RS R AR R 10
10 B2 U W0 B2 0D 0100 = () 10
Y] T 0 0 Q00 g L) o 10
L0 0] =) 10
33 L I 0 10
HRIS Missing Member Report.......sssssssssssssss Error! Bookmark not defined.
File FreqUENCY....ooisssisssssssssssssssssssssssssssssassssssssssssssssssssasasssssssssssssssss sssssssasasassnsssssssssnsssssasasas Error! Bookmark not defined.
File Naming CONVENTION .....ccovrmnmsmsmsmsmssmssssmssssssssssssssssssssssssssssssssssssssssssssssasssssssssssssssssssssasas Error! Bookmark not defined.
Data Manipulation ... s Error! Bookmark not defined.
Y= LTt 100 0B 08 o L) Error! Bookmark not defined.
Y0 ot S0 o ) Error! Bookmark not defined.
338 1F- ] L Error! Bookmark not defined.

© 1996-2022 TELUS Health.

Notice of confidentiality

This document contains confidential information or details

of proprietary processes or systems developed by our firm.
Therefore, we respectfully request that the contents be held in strict
confidence and not shared with any third parties without our written
permission. The contents of this document are protected by
copyright.
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Introduction

The following reports/extracts are required by the administration team to manage the inbound HRIS import
process. They are run during the HRIS Import process.



General Information

TELUS Health is responsible for extracting the required data elements as detailed within this document and
exporting the data into a csv file.

Format Definition
All reports are in csv format.

File Naming Convention
All reports (expect the Internal HRIS Error Report) are labelled according to following file naming convention:

o WVPEIA FileType DateTime PRN.csv
Expect the Internal HRIS Error Report label will be:

o processLogError_Jobld_PRN.csv

Client ID Client identifier
File Type The name of the report
Date/Time The date and time that the interface file is produced. The date/time stamp is used as the versioning

code for each file that is produced.
Format is YYYYMMDDHHMMSS

PRN Process Reference Number

File Name example:

o WVPEIA_HRISErrorReport_20160701095844 _1164460.csv

Data Types

The data types set out in the file are as follows:

A Alphanumeric field, mixed case
N Strictly numeric field with digits 0 through 9
D Date field in YYYY/MM/DD format



HRIS Change Report

The HRIS Change Report is a summary of all data elements that have changed for a member as part of the
HRIS load process. It indicates the current and new values.

File Frequency
The report is run in conjunction with each HRIS load according to the HRIS load frequency and is run for each
separate HRIS file provided.

File Naming Convention
The report is labelled according to following file naming convention:

o WVPEIA_EmployerCode HRISChangesReport RunDate PRN.csv

Data Manipulation
Not applicable

Selection Criteria
The report includes all transaction records that have changed either because of an ‘add’ (new value) or a
‘change’ (update value).

Sort Order
The report is sorted by Member ID.

File Layout

Process Reference Number

2 Person Number A Member’'s employee number

3 Last Name A Member’s last name

4 First Name A Member’s first name

5 Field Name A Indicates the field name of the data element that has
changed

6 Table Name A Indicates the table name in which the changed data
field resides

7 Change Type A Indicates the type of change:

e ‘Added’ for a value that did not previously
exist.

e ‘Changed for a value that was changed
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Old Attribute

New Attribute

Effective Date

Indicates the value that existed before the change

Indicates the updated value based on the data
received on the HRIS and posted to the production
table

Indicates the effective date of the change as indicated
on the HRIS file



HRIS Error Report

The HRIS Error report is a summary of all errors and warnings that were triggered as part of the HRIS load
process.

File Frequency
The report is run in conjunction with each HRIS load according to the HRIS load frequency and is run for each
separate HRIS file provided.

File Naming Convention
The report is labelled according to following file naming convention:

o WVPEIA_EmployerCode_processLogError_Jobld PRN.csv

Data Manipulation
Not applicable

Selection Criteria
The report includes all transaction records that have triggered either an error or a warning as part of the HRIS
load process.

Sort Order

The report is sorted by Person Number.

File Layout
1 Process ID A
2 Process Reference N Process Reference Number
Number
3 Error Code N
4 Error Time D
5 Key Value N Member's SSN
6 Error Text A Error messages.
7 User ID A ID of the user that loaded the HRIS
8 Job ID A
9 BW ID N Note: bw_id will not be reported for HRIS errors
10 Person ID A



HRIS Event Report

The HRIS Event Report is a list of events queued by the HRIS load and sitting in the Benefit Queue. The report
is compared against the HRIS Changes Report to ensure all events are triggered accurately.

File Frequency
The report is run in conjunction with each HRIS load according to the HRIS load frequency and is run for each
separate HRIS file provided.

File Naming Convention
The eligibility interface files are labelled according to following file naming convention:

o WVPEIA_EmployerCode_hrimportEventReport_DateTime_PRN.csv

Data Manipulation
Not applicable

Selection Criteria
The report selects all events that have been queued as part of the HRIS load and currently sit in the Benefit
Queue.

Sort Order

The report is sorted by Person Number.

File Layout
Process Reference Member’'s employee number
Number

2 Person Number A Member’'s employee number
3 Last Name A Member’s last name

4 First Name A Member’s first name

5 Event ID A Internal event code

6 Event Description A Event full name

7 Event Date D Event effective date

8 Notes A
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