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July 2026 Billing Recon

B RALEIGH COBOARD OFE.. X ® &3 courtney blankenship@wv.gov  *

Billing Details

Search your tools

O\ Search Tools

CEREs - Billing invoices
Participant Search Home
— Transactions Information
‘Organization Search
- Group City Name Net due
Invoicing PEIA Boards of Education BECKLEY, West Virginia 5212980682 @
Workflow Tasks
Payments
Workflow Status
Credits
View existing invoices Generate pre bill Generate on demand invoice Generate adjustment only invoice
My Work Orders _—
Adjustments
Work Groups ACH
Invoice results b
Billing Paid Through
GLBill Forms __ From _To
5(12/2026 = ‘ | 8/12/2006 = ‘ R Aoy
Plan Reporting
Call Management Reports D4 Date Ivaice type Y Periodbegindste  Status code Prior balance Invoiced amrs/ad]  Allocsted pratsicr Unallocated proes. | Amaune due
Scheduler
117995 Ang 1, 2026 Scheduled Processed #
Scheduler Results
4 Aug 2, 2026 .ég_l:mem Processed $0.00 £1,705,845 58 §3,141 58 £0.00 $1,702,704.00
Data Collection -
Add Participant LN B 10 ¥ items per page 1-20f 2items

Alerts

User Management

To review your Billing:

1. select: Billing > Invoicing from the left menu
2. Then > Click the 8/2/2026 hyperlink for July’s Billing
3. Click the 8/1/2026 hyperlink for August’s Billing



Invoice details
:

nvoice date
Aug 2, 2026

Invoice transactions

View/Group by

4. You may filter and view, or export the full upload billings to Excel by
selecting the download Icon on the right:

Status

Status ype
Processed Adjustment Only

- Billing item - Transaction type
Il Il
Date Transaction v ltem v

type

Run by
MWHITESIDES on Aug 2, 2026
using peiaBoardsOfEduca...

Read More

- QEmployee (last, first) or person ID

Coverage

Billing period

Ferson D

Mame

O

Amount

h

5. The balance associated with August 2, 2026 is the conversion balance

from Web Contributions.

6. Anyunapplied payments that the agency had at the time of conversion
on 7/17/2026 was automatically allocated to the beginning balance,
reducing the amount owed for the agency.

7. This is the full conversion amount owed:

1

Amount due

$2.129,806.82

$1.702,704.00

1-2 of 2 items



8. For Boards of Education, the July 2026 State Aid has been applied. To
check to see that balance, go to the payments page on the left menu.

Invoicing
G2 workflow Tasks
(SIS Find a payment Add new payment
*% workflow Status _—
Credits
] My Work Orders
Adjustments Payment results N
=
*§ Work Groups ACH
B siling Paid Through — Date fiter — From ~ T
Custom Date Range - ‘ 5/12/2026 = ‘ ‘ 8112/2026 = ‘ NIl Acply
B L siling Forms
A i . .
se PlanReporting Additional Search Options
ae Call Management Reports
Additional Type - Additional Value [7]
(3 Scheduler
[3) scheduler Results
Fayment 1D Date posted Date received Source 4 Status b 4 Amount received Amount allocated Amount refunded
(2 Data Collection
7471 Aug 4, 2026 AUg 1, 2026 Board of Education State Aid Allocated $1,188,231.00 $1.188.231.00 $0.00
Add Participant
16 Aug 2, 2026 Jun 12,2026 Lockbox Partially Allocated $3,141.58 $26.62 $0.00
A Alerts
s  User Management Totals $1,191,372.58 $1,188,257.62 $0.00
LY B 10 7 items per page 1-20f 2 items

9. Clickthe hyperlink and scroll to the bottom to view the itemizations,
filter and export to excel.
10. For Recon specifically, you would take the beginning amount owed
minus the State Aid payment amount

1,702,704.00 minus 1,188,231.00 = $514,473



Calculator
= Standard D |

1702704 - 1188231 =

514,473

11. Once you have your balance, you can make a payment based on that

amount.

12. For State Agencies: Many State Agency accounts had excessive
amounts of unapplied payments and payroll posted. Although you
didn’t make a paymentin July, the unapplied payments were applied to

your July billing.



Paying with ACH

Invoicing PEIA Boards of Education BECKLEY, West Virginia F 5212980682 @
Workflow Tasks

Payments
Workflow Status
Credits
Work Orders
My Adjustments Payment summary
Work Groups
P ACH Current balance Due date Last payment received
$2,129,806.82 Sep 5, 2026 $1,188,231.00
Billing Paid Through
GL Billing Forms
de Plan Reporting Banking information Add new account
aEE—
a% Call Management Reports
Bank account number Bank account nickname  Account holder Bank account type Bank routing number Auto payment ACH deduction date Action

Scheduler

No data to display
Scheduler Results

Data Collection

2, Add Participant Electronic payment history Make one time electronic payment
Alerts C
Transaction date + Account nickname Amount paid Bank account number Auto payment Status Action
= User Management
There is no payment history on record
L 10 ¥ items per page 0-00f0items

1. ACH payments can only be made from the ACH tab in the billing in the
left menu.

2. Review your billing, determine the amount you wish to pay.

3. You may add a new account, or if you were already set up as ACH, you
should see your account details here.



Add banking information X

John Doe 1035} Bank account number*
1234 Locust View Drive Date _ 5
PAY TO THE
ORDER OF S

DOLLAR Bank routing number*

Your Bank

1234 Locust View Drive
an Francisco, CA 64108

(O checking Account () Savings Account

I; [123456789 I 987654321 I 1035
[ Bank account nickname*

Reuting Number Account Number Check Number

() Make automatic payments of the amount due from this account Account holder*

® Do not make automatic payments from this account
Terms & Conditions*
[ ]

D I confirm that the account holder has acknowledged and agreed to
the terms & conditions

Cancel Save

4. The Terms and conditions provide information about the ACH and must
be selected.

5. You can choose automatic payments for the 5" or 20", or select ‘Do not

make automatic payments’ (recommended), and it saves your account
information for next payment.

6. When making the payment, enter the amount you wish to pay.

7. Banking information would likely autofill if already saved, you can
choose to save it for next payment.

8. Select save.

9. Itwill then show in your Electronic Payment History.



There is not a payment confirmation screen. Itis recommended you do
a screen shot of this page before continuing if payment information is
needed.

One time electronic payment X

John Doe 1035 ‘ Amount* ‘
1234 Locust View Drive Date 12T L
San Francisco, CA 94108

PAY TO THE s
RDER (
fresRer [: (@ Provide other banking information

DOLLARS

Your Bank

1234 Locust View Drive »
San Francisco, CA 94108 ‘ Bank account number ‘

MEMO

¢ [zsom)t =T
\

Reuting Number Account Number Check Number

‘ Bank routing number=® ‘

@ Checking Account O Savings Account

‘ Bank account nickname* ‘

‘ Account holder* ‘

~— ACH deduction date* :
‘ 81212026 = ‘

|:| Save the banking information
Terms & Conditions™

I:I I confirm that the account holder has acknowledged and agreed to
the terms & conditions




Electronic payment history Make one time electronic payment

Transaction date + Account t nickname Amount paid Bank account number Auto payment Status Action

There is no payment history on record

¥ items per page 0-0of 0 items

10. After entering and saving the payment you will allocate the amount by

Clicking on the ‘Kabob’ beside the Save button and select Auto
Allocate.

Cancel m L

Auto allocate
Allocate manually

Refund remaining amount

MNalota #Hhic Aot

11. At this point, if necessary, you may edit the payment by selecting the
pencilicon to edit or delete it before it is deducted from your account.
You have until the end of the business day to make changes.

12. Your Net Due will be reduced by the amount of the payment. If you click
the iicon, you will see a billing summary.



MNet due

$2,129,806.82

MNet due

$2,129806.82 @

Balance

Beginning balance

Balance as of Aug 1, 2026
Invoice run on Aug 12, 2026

§1,702,704.00

Invoiced amounts
Adjustments
Allocated payments
Unallocated payments

Previous unallocated
payments

Allocated credits
Unallocated credits

Previous unallocated
credits

Voided payments
Reversed payments
Reversed credits

Net due

$1,615,333.82
$0.00
-$1,188,257 .62

$3,114.96

$0.00

$0.00

$0.00

$0.00

$0.00
$3,141.58
$0.00

$2,129,806.82

TR T PR TSR 1



C}\ Search Tools

Paying with IET or Lockbox

Home
Transactions
Invoicing
Payments
Credits
Adjustments
ACH

Paid Through

Forms

Payment details

Date received™*

Note

ok wbd-=

o

ol

Reference number

Select Payments
Select Add New Payment

PEIA Iéoards of Education

Find a payment

Cit
BECKLEY, W

Add new payment

Payment results

Date filter

Customn Date Range

Additional Search Options

A aIEI_ T o

Source*

Scroll down to Payment Details

Amount received®

0

Enter Date received: Today’s date (at the time of creation)

Cancel m

Enter Reference Number: It is not required; for your own records or can
be left blank
Enter Source: IET or Lockbox

7. Enter Amount received: Amount of each check (3 checks needs 3

payments) or the amount of the IET.

8. Click Save



9. After entering the payment you will allocate the amount by Clicking on
the ‘Kabob’ beside the Save button and select Auto Allocate.

Cancel Save : L

Auto allocate

di

Allocate manually

Refund remaining amount

Naolota thic nawnondt

10. You may then access your Payment Coupon in the Forms tab

This will have the Payment Coupon Number for your Lockbox or IET that
you can download and print out to mail with the checks or attach to an

O\ Search Tools
My Work Forms
Participant Search Home
L Transactions Information
Organization Search
o Group City
Invoicing PEIA Boards of Education BECKLEY, We
Workflow Tasks
Payments
Workflow Status
Credits
My Work Orders _ Find forms
Adjustments From
R ACH 51212026
Billing Paid Through
GL Billing Forms Form name
Plan Reporting PEIA Boards of Education Invoice
Call Management Reports " « 1 N . 10 Y ems per pace

Scheduler




Continue for IET Instructions:

1. Create your IET and enter your Payment Coupon in the Legal Name field

of the 2" party Information page of the Exchange Details page of the

IET:

Internal Exchange Transaction(lET) Dept: 0947 ID: 2700000003 Ver.: 1 Function: New Phase: Final j

[ R F AN

6
From 1 to 6 Total: 6

General Information EEOGEET"ALIGIGELGL I\ st Party Reference | 1st Party Fund Accounting

Vendor Customer

Legal Name

Line Number
85800000106052600000007556

1st Party Detail Accounting

1st Party Service Dates

4|

—

Vendor Customer:

Legal Name: 858000001060526000000!
Alias/DBA:

Address Code:

4
Address Line 1:
Address Line 2:

City:

State:

%

Zip:
Country:

County:

Vendor Conts

Principal Cg
F

Phone Exte

Fax Exte
Email Adi

Web Address
Billing P

AR

AR

This will allow for the automatic allocation of your IET payment to your

invoices without returning to ACCESS to enter your IET number.

2. Attach your Payment Coupon to the IET.

3. Please ensure your Payment Coupon and IET totals match and submit.



Post Invoice Eligibility Changes:

Unlike BAS, any post invoice changes will show on your next invoice. For
example, an post 8/1/2026 eligibility change will be included in the
9/1/2026 beginning balances, but you can go in and view them as
pending through the month of 8/2026 in the Credits and/or Adjustments

tab
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